EARTH FAIR

19" Annual Earth Day Fair

Saturday April 19, 2008

Troy Field
January 2008

Dear Community Member:

It@ almost time for the B" annual Earth Day Fair and we want you to be involved! The Environmental
Center hosts this celebration each spring as part of our commitment to strengthening our community
and protecting our earth.

Thisyear the Earth Day Fair will be held on Saturday, April 19, fromIlamto 5pm. It promisesto
be another exciting community event with interactive displays, art, live music, performances, and great
hands-on activities for all ages. The 9" annual Procession of the Species, acolorful, creative
parade filled with children and adults costumed as their favorite species will kick off the day.

We're also going to bring back the free hourly drawing that was so popular last year. Vendors who
donate an itemwill be announced prior to the drawing for their item. If you choose to participate in
this voluntary activity, please submit a brief blurb about your business or product with your donation
onfair day. This FREE drawing is an excellent way to bring more attention to our vendors as well as
an exciting event for fair attendees.

We sincerely hope that your organization will join us for the 2008 Earth Day Fair and
Celebration. With approximately 5,000 community members attending, the fair is a great venue for
businesses and non- profits striving to enhance and protect our beautiful planet. All applications and
vendor feesare due March 31st. By meeting this deadline, your business will be included in the
Earth Fair Guide, an insert in the Source chk/y newspaper printed the week of the Fair. You will
receive a confirmation letter by email with your booth number, location and set-up time one week
prior to the Fair. For more information, please contact Lay It Out Events at 541 323-0964 or
vendors@ayitoutevents.com. We look forward to celebrating with you on Earth Day!
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Earth Day Fair 2008 ~ Guidelines and Information

We are proud to provide a high quality, fun event for the community. We want to include as many vendors as
possible, but each year we have a waiting list due to space limitations. Returning your application within 3
weeks will ensure space at the Fair. If you have any questions regarding vendor space or the Fair in general,
please call Lay It Out Events at 54 1323-0964.

Final Booth Registration and Fee Deadline: Application & Fee must be received by March 31 2008.
Booth Size: DG@DO

Hours of Operation
Saturday, April B, 2008 fromZlam until 5pm. Vendors are required to stay open during Fair hours, rain or
shine.

Loading/ Unloading
The fair will take place in Troy Field on Bond and Louisiana. Booth assignments will be made one weeks prior
to the Fair. You will be assigned a specific time slot for set-up between 7am- Dam.

Booth Location
Booths will be pre-assigned. If you have a special request, please let us know in advance. We will do our best
to honor booth requests, but we cannot guarantee specific space locations.

Storage
All items and refuse must be stored inside your booth or in designated areas in accordance with the fire code.

Insurance
Please have your insurance company send a certificate of insurance and list as additionally insured:
v' Central Oregon Earth Day Celebration 704 NWGeorgia, Bend, OR 97701
v' Lay It Out Events 704 NWGeorgia, Bend, OR 97701
v' The City of Bend 555 NE Eth Street, Bend, OR 97701
v" Bend La-Pine School Distrtict 520 NWWall St, Bend, OR 97701

Power

We will do everything we can to make sure your power is up and running during event hours, however, power is
provided by generators at the event, which always come with complications, so please be patient and ready for
outages during the first hour as everyone turns on their appliances. Additional power is available for $25 per
outlet, which covers the cost of extra power boxes. If you use additional power not outlined on your
application your deposit will be used as compensation for the additional usage. Due to vendor allocation
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issues last year we will have power monitors at this year's event. Please list all appliances and amps at the end
of this application.

What to Bring

Please bring your own tables, chairs, canopies and extension cords. (Be prepared for all weather conditions.)
Food vendors who will be cooking food on site are required to have a Fire Department Annual Permit and a
Food Handler's permit available from the Deschutes County. If you intend to use open flame, please bring a
fire extinguisher. For any questions regarding fire regulations, please call the fire department at 54  322- 6383.
There will be representatives fromthe Fire Department present during set- up to ensure compliance with all fire
regulations.

Free Meal Vouchers
Each restaurant vendor will be asked to donate 6 meal vouchers (vouchers provided by Earth Day Fair) to
feed our entertainers, staff and volunteers.

Interactive Learning! ©
We encourage businesses and organizations to think of creative ways to engage Earth Day Fair participants.
Interactive displays, demonstrations, and other engaging activities are invited. Be creative! Have fun!

ADA
In an effort to make all of our events accessible for everyone we ask that you pay attention to the following
accessibility guidelines fromthe City of Bend:
* Sales or service counters should be no more than 36 inches fromthe finished floor or the ground, and
the width must be at least 36 inches wide.
* Allpaths of travel must be free fromcords and other obstructions. Cords may be covered with rugs,
but rugs must be taped down on all sides.
* Menus should be hung 36- 39 inches fromthe ground
* For moreinformation please contact Linda Crossman at the City of Bend 54 1693-214 1

Clean up

Restaurants must take every precaution to insure grease does not spill onto the grass. It washes into the
drains and is a city health code violation. We require restaurants to place rubber mats down to catch grease. If
any trash or grease is left behind by a restaurant, the deposit will be used to return the site to pre-event
conditions. Grease cleaning can be expensive so we appreciate your help regarding this matter. Please check
in with an LIO E representative before you leave so we can inspect your site.
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Vendor Application ® Due March 31, 2008

Business/ Organization Name:
Contact Person: Phone:
Address:

E mail: Fax:

Number of Booths (10 x 10) needed:
Require electricity ($25)?

Interested in donating a product for hourly drawings? What?

Booth Description
How does your service, product, or mission promote the following?
Sustainability (green building, alternative energy, durability, etc)

Stewardship (recycling, less packaging/ waste, locally made, organic, etc)

Natural Health (organic, nutrition, balanced, all-natural, etc)

Healthy Communities (responsible growth and land use, alternative transportation, preservation
of open spaces and wild lands, pollution clean up, education, etc)

Indemnification:
To the Fullest extent permitted by law, you (the vendor) shall indemnify, defend and hold harmless, the 2008 Central

Oregon Earth Day Celebration, Lay It Out Events, The City of Bend, Oregon and their respective employees, directors,
officers, agents, volunteers and other persons acting on their behalf fromand against any and all claims, actions, suits
causes of action, or demands which arise or are in any way connected with the acts or ommisions of you, your employees,
directors, officails, agents, volunteers or persons acting on your behalf.

| agreeto abide by the vendor rules and regulations of the Central Oregon Earth Day Celebration. | understand that | may
not be asked to participatein futureeventsif | am in violation of any policiesand | will lose my deposit.

Name:

Signature:

Date:
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FEES:
» Corporate Participants $700
With this you will receive:
o Your name on over B0 Earth Day Celebration posters
Inclusion in the Earth Day Celebration Guide 7,000 printed
D xD Booth space at the Earth Day Celebration
A link on the Earth Celebration website
Space for one banner at the event

o O O O O

Verbal mention in sponsor announcements throughout the day

> Food Vendors $150

D xD Booth space at the Earth Day Celebration

Inclusion in the Earth Day Celebration Guide 7,000 printed

Food Vendors will be required to donate D% of their salesto the Environmental Center

O O O O

Food vendors must participate in the composting programby using compostable utensils,
plates, containers, napkins, etcE These products can be purchased fromWorld- Centric
(www.worldcentric.org/)
» Companies for Profit: $125

o D xD Booth space at the Earth Day Celebration

o Inclusion in the Earth Day Celebration Guide 7,000 printed
» Companies for Non-profit / Gov't Participants: $80

o D xD Booth space at the Earth Day Celebration

o Inclusion in the Earth Day Celebration Guide 7,000 printed
» COEC Members $50

o D xD Booth space at the Earth Day Celebration

o Inclusion in the Earth Day Celebration Guide 7,000 printed
» The Green Spot Members will get %25 off their booth fee.

o D xD Booth space at the Earth Day Celebration

o Inclusion in the Earth Day Celebration Guide 7,000 printed

Make check payable to: Lay It Out Events

Mail check with your completed application formto:

Lay It Out Events

704 NW Georgia

Bend, OR 97701

541 323-0964

You will receive a confirmation letter one week prior to the Earth Day Fair with booth number, location and set-up time. If
you have special requests regarding booth placements or needs, please let us know. Wed do our best to accommodate
everyone!
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